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DATA PROTECTION ACT 1998.     
PRIVACY NOTICE

Victoria Park PS is the Data Controller for the purposes of the Data Protection Act and will comply fully with all terms and conditions contained in the Data Protection Act. We collect information from parents/carers and may receive information about your child from his/her previous school and other professionals. 
In line with legal requirements, Victoria Park Primary School maintains up to date registration with the Information Commissioner. (www.ico.gov.uk)

Aim of the Data Protection Act
· To provide individuals with important rights, including the right to find out what personal information is held.
· To balance our legitimate needs  to collect and use personal data for business and other purposes against  the right of individuals to  expect privacy of their  personal details.

We hold this personal data and use it to:

· Support your child’s learning;
· Monitor and report on his/her progress;
· Provide appropriate pastoral care; and
· Assess how well our school is doing in providing for your child.

This information includes your child’s contact details, NI Curriculum assessment results, attendance information and personal characteristics such as your child’s ethnic group, religion, special educational needs and any relevant medical information.

We will keep your information securely and will not give information about your child to anyone outside the school without your consent.

We are, however, legally required to pass some of your information to your child’s Regional Education Authority, to the Department of Education and in some circumstances to other statutory agencies.

Child Protection / Safeguarding information is held in accordance with the Area Child Protection Committee’s Regional policy and Procedures document.

We also have local arrangements in place where school exchanges information with Education Welfare.

If you want to see a copy of the information school holds and shares about your child please contact the principal who acts as Honorary Secretary to the Board of Governors.

Requests for Information.

· The Data Protection Act is about an individual’s access to their own personal information and response time is 40 calendar days.
· FOIA is an Act of Parliament that gives both individuals and organisations worldwide, the right of access to all recorded information such as  minutes, decisions we make, questions such as how much, how many, how often etc.  and  response time is 20 working days.

Who can ask for Information?
Anyone can ask for Information - They have legal rights.

· Data Protection Act- subjects personal information. This is known as a subject access right.
· Freedom of Information Act - policies, procedures,  your decision making  process etc 
· Environmental Information Regulations.- e.g. recycling, fuel use, car parking etc. 
· For schools, in addition to the subject access right,  there is a  parental right to access educational records under – 
· “ Education (Pupil Records) Regulations (NI) 1998”  Schools have 15 working days to respond and can charge depending on the number of pages that have to be copied.
· You need to decide which legislation applies when responding to any request.

Who has Responsibility for Requests?
· Requests from parents to view their child’s educational records should be made to the Board of Governors.
· Subject access requests should be handled by the designated  person (s) in the school.
· In practical terms this will make little difference in dealing with requests 
· Vital that requests are quickly identified and passed to the appropriate person as reply is  time sensitive.
· DPA - 40 calendar days .
· FOI - 20 working days
· Educational Records (under the control of the Head Teacher) 15 working days.
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